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Create New User Account Wizard

By clicking on the Create New User Account button on the myELMS Login Screen, the
system will launch the Create User Account wizard, a step-by-step process that will
assist a new user with creating a new myELMS User Account and profile.

myMSDOE Single Sign On System

Mississippi State Department of Education
Dr. Tom Burnham, State Superintendent of Education

_ Already Have A User Account? Login Here:
Contact Support
MDE Home userteme:| ]
Password.
Login To System [ Create New User Account ]

New User? Create User Account Here:

a myELMS User Account.

Forgot Login Information? Login Here:

If you do not remember your password you can click the Forgot Password? button below to Click here to access the License Look-up:
access the system by verifying some basic information about your account. -
License Look-up

[ Forgot Your Password? J

Step 1 allows the user to choose whether or not they are a Mississippi educator.
Click on the button, "Yes — 1 am a Mississippi educator."
Once the user has selected his or her choice, click the Next button to advance to Step 2.
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Create User Name Wizard - Step 1 of 8

= Contact Support
= MDE Home

You are completing the Create User Name Wizard.

Are you currently an Mississippi educator?

If you are currently an Mississippi educator select Yes and click on the Next button;
on the next step you will be asked to provide your Mississippi Educator ID, which
can be found on your Mississippi Teaching Certificate, or your social security
number.

If you are not a Mississippi educator select No and click on the Next button.

o = = Bak diclathe Next button.

@® Yes -1 am a Mississippi educator
O No -1am not a Mississippi educatol

O Cancel - Please cancel the wizard

Step 2 displays the option to enter a Teacher Number or Social Security Number.
Because most users will use their Social Security Number for verification, click on "l wish
to verify my identity with my Social Security Number."

Dr. Tom Burnham, State Superintendent]

= ‘ Create User Name Wizard - Step 2 of 8 9

= Contact Support

= MDE Home You are completing the Create User Name Wizard.

Please enter and confirm your Mississippi Educator ID, last name and date of
birth below so we can retrieve your educator record.

Once you have entered and confirmed the data click on the Next button.
® I wish to verify my identity with my Teacher Number
O I wish to verify my identity with my Social Security Number
Teacher Number: “
Confirm Teacher Number: |
LastName: [
Date of Birth: | MM/DDAYYY

Once you have entered the required information click the Next button.

@® Continue - Please continue the wizard

O Cancel - Please cancel the wizard

(OB oreviows | \
\ Previous | \ Next /
\@ ~/ = @/

Once the user selects the option of identification and enters information, click on the
Next button to continue to Step 3.

Step 3 of the Create User Account wizard asks the user to enter his or her Email Address
and Confirm Email Address.
Once information has been entered, click the Next button.

Step 4 of the Create User Account wizard asks the user to enter his or her user name
and confirm the user name entered.
Once information has been entered, click the Next button.

Step 5 of the Create user Account wizard asks the user to enter a password and confirm
it. Once information has been entered, click on the next button.



Step 6 of the Create User Account wizard asks the user to select a secret question and
provide the answer.

*The user will be prompted to answer his or her secret question every 25th login for
security purposes.

Click on the question.

Type the answer.

Once information has been entered, click on the Next button.

Step 7 of the Create User Name wizard asks the user to provide his or her birth town.
Once information has been entered, click on the Next button.

The final step in creating a “myELMS” account is to verify the username. Once the
information has been reviewed, click on the Enter button.

Now you can log in to ELMS with the username and password that you created.
myMSDOE Single Sign On System

Mississippi State Department of Education
Dr. Tom Burnham, State Superintendent of Education

_ Already Have A User Account? Login Here:

New User? Create User Account Here:
Contact Support

MDE Home LB :ll
. Click the Create New User Account button to create a myELMS User Account.
Password:
Login To System I Create New User Account ]

Forgot Login Information? Login Here:

If you do not remember your password you can click the Forgot Password? button below to Click here to access the License Look-up:
access the system by verifying some basic information about your account. =
License Look-up

[ Forgot Your Password? ]

Next screen - - click on Educator

A Systems | *® My Profile | @

-
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System Listing

Edu

Educator

or Licensure Management System

= Contact Support
= MDE Home

Logout

= Logout of myMSDOE

*Adapted from Mississippi ELMS online user manual



