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Create New User Account Wizard  
By clicking on the Create New User Account button on the myELMS Login Screen, the 
system will launch the Create User Account wizard, a step‐by‐step process that will 
assist a new user with creating a new myELMS User Account and profile.  
 

 
 
 
Step 1  allows the user to choose whether or not they are a Mississippi educator.  
Click on the button, "Yes – I am a Mississippi educator."  
Once the user has selected his or her choice, click the Next button to advance to Step 2. 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Step 2 displays the option to enter a Teacher Number or Social Security Number. 
Because most users will use their Social Security Number for verification, click on "I wish 
to verify my identity with my Social Security Number."  
 
 

 
 

Once the user selects the option of identification and enters information, click on the 
Next button to continue to Step 3.  
 
Step 3 of the Create User Account wizard asks the user to enter his or her Email Address 
and Confirm Email Address.  
Once information has been entered, click the Next button.  
 
Step 4 of the Create User Account wizard asks the user to enter his or her user name 
and confirm the user name entered.  
Once information has been entered, click the Next button. 
 
Step 5 of the Create user Account wizard asks the user to enter a password and confirm 
it.  Once information has been entered, click on the next button. 
 



Step 6 of the Create User Account wizard asks the user to select a secret question and 
provide the answer.  
*The user will be prompted to answer his or her secret question every 25th login for 
security purposes.  
Click on the question.  
Type the answer.  
Once information has been entered, click on the Next button.  
 
Step 7 of the Create User Name wizard asks the user to provide his or her birth town.  
Once information has been entered, click on the Next button. 
 
The final step in creating a “myELMS” account is to verify the username.  Once the 
information has been reviewed, click on the Enter button. 
 
 
Now you can log in to ELMS with the username and password that you created. 

 
 
Next screen ‐ ‐ click on Educator 

 
 
 
 
 
 
 
*Adapted from Mississippi ELMS online user manual  


